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 We are all delighted to welcome you to the Astley School family. We hope 
that this booklet will help you and your children to settle quickly and happily 
into school. Please ask any questions that you have both now and indeed 
at any time that you are part of the school. Communication is the key to 
having the most positive experience. So, please let us know what works 
well for you as well as what doesn’t work so well. Parent feedback helps 
us to provide the very best for each of our pupils. I look forward to a long 
and fruitful association with you and your family. My email address is 
head@astley.worcs.sch.uk 

Best wishes, Mrs Alison Reakes-Williams 

 

Ethos in Action 
 
Our vision and four values are central to everything we do in school. 
We model, teach and reflect on these regularly as staff and children, 
believing that they are key to both our individual and community        
well-being. We believe that every child is unique and that all are gifted 
and talented in their own way. We like to celebrate the achievements 
of our children and encourage you to inform us of significant events that 
occur outside school so that we can celebrate these during our weekly 
Celebration Assembly, held every Friday at 2.45pm to which all parents 
and friends of the school are invited. The school logo opposite 
demonstrates that our ethos is based on Christian values, the cross 
keys being a symbol of St. Peter, the patron saint of Astley Church. We 
are proud of our school and this is one of the reasons why our children 
wear a uniform. 

  

 

  Settling in 
 
Starting a new school can be both exciting and 
daunting. Often parents can be more anxious 
than their children. Sadly, due to the current 
crisis, the usual induction events are not being 
held. However, we trust that this welcome pack 
will answer any questions you may have. 
 

For children beginning classes other than 
Reception, we offer the opportunity for a taster 
day. Most children settle in very quickly; 
however, it is also normal for some children to 
take a little longer. The important thing is to keep 
talking frequently with the class teacher so that 
we can give the best support. 

 

School structure 
 

The school is divided into the following groups: 

You will also hear the terms: Early Years 
[Reception], Key Stage 1 [Years 1 and 2], and 
Key Stage 2 [Years 3 to 6] 

Class Name Year Groups 

Ash Reception 

Willow Year 1 and  2 

Elm Year 3 and 4 

Oak Year 5 and 6 

 School Teams 
 

The children are divided into one of three school 
family teams: Severn [blue], Stour [red] and 
Teme [green]. Each team is led by two Year 5 & 
6 representatives. The teams get together to talk 
about how they want to improve the school 
further, to take part in events such as debates 
and to also compete in competitions against 
each other, such as Sports Day, Egg Rolling and 
Pancake Races. 

mailto:head@astley.worcs.sch.uk
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The start and end of the school day 
 
Children assemble on the playground from 
8.45am.The bell is rung at 8.55am, and 
children line up in their year groups. Most 
teachers will be on the playground at this time 
if you need a quick word. The front desk is 
manned if you need to talk to Mrs. Bromage 
about any administrative matters.  
 
At the end of the day, children wait on the top 
playground with their class teacher until they 
can be handed over directly to their parents. 
Please let us know if an adult unknown to 
school is picking your child up. 

 
 

 

Helpful routines 
 

Any return slips or letters should be taken by the 
children into class and placed in the tray 
provided.  
Please check your child’s bag every day for 
letters that may have been sent home. 
 
 

Travelling to school 
 
We ask that parents observe an unofficial one-way 
traffic system when approaching the school 
because access to school is along fairly narrow 
country roads. We all try to come into school via the 
road past Astley Nursing Home, and leave via 
either Dark Lane or School Lane.  
 
Some parents take advantage of our ‘Drop and Go’ 
system in the morning when children may be 
dropped at the top of the school drive into the care 
of a member of staff avoiding the need to park and 
walk the children into school.  
 
 Care needs to be taken parking in the lane to 
ensure it is not blocked for other road users, 
including tractors. Please note that no dogs are 
allowed on school grounds at all and may not be 
tied to the railings outside.  

 
Stay and Play 
 
We run wraparound care before and after school 
where children can be dropped off from 7.45am 
and be collected up until 5.30pm. The service is 
very flexible and can be booked in advance or on 
the day. The service is based on a rate of £4 an 
hour and we invoice at the end of each month. If 
children remain uncollected at the end of the 
school day, they will automatically be looked 
after by Stay and Play. Stay and Play have a 
direct line 07964817876 which is manned when 
Stay and Play is in operation. Please put this 
number into your mobile in case of sudden need. 
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A Typical Morning 
 
7.45 – 8.45      Stay and Play 
8.55                 Bell rings & children line up 
9.10 – 9.25      Assembly 
9.25 – 10.00    First learning session 
10.00 –10.15   Break 
10.15 – 12.15  Second learning session 
 

 A Typical Afternoon 
 
12.15 – 13.00   Lunch 
13.00 – 15.15   Afternoon learning session 
15.15                School ends 
15.20 – 16.20   Optional after-school clubs 
15.15 – 17.30   Stay and Play 
 
 

  Assemblies 
 
These are opportunities for all the children to 
get together for just a few minutes every day. 
Because we are a church school, assemblies 
are called Collective Worship.  
 
Each assembly has a theme that is designed 
to help the children to think about important 
questions in life. They are a vital way in which 
the children gain a sense of collective 
identity. Collective Worship usually takes 
place in the hall and involves the whole 
school.  

There are services in the church at Harvest, Christmas, Easter and for Year 6 Leavers, where the 
children perform and parents, relatives and friends are invited to attend. 

  
 

School Lunches 
We provide hot meals at lunchtime that includes a daily choice of four dishes: main, vegetarian, 
jacket potato and sandwiches. All meals conform to the government’s healthy eating standards. 
Meals are currently ordered each week, a fortnight in advance, costing £2.30 each for children in 
KS2 [Years 3 – 6] and are free to all other pupils. Parents order and pay (if required) for meals online 
using “School Money” which can be accessed through the school website. Children eat their meals 
in the school hall or on the picnic tables outside in better weather. If parents prefer, children may 
bring their own packed lunch and cold drink from home. 

 

Curriculum 
 
The primary stage of education is all about 
building a firm foundation for learning. It is 
also about gaining direct experience in as 
many areas as possible. Every day, 
children will work on maths, reading and 
writing. Across each term, children will 
also develop their knowledge, 
understanding and skills in science, ICT, 
history, geography, art and design, music, 
P.E. R.E. personal, social, and health 
education and a modern foreign language. 
These may be taught as separate 
subjects, or combined into larger projects. 
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Visits and Visitors 
 
Because gaining direct experience is so important, the children make visits to places associated with 
their learning, or we invite visitors into school. To make these experiences available, we ask for a 
parental contribution towards the costs of the visit. You will be informed of the details of any visits 
through a letter. Your permission will always be sought for any visits that overrun the normal school 
day. Payments are made via our online payments system “School Money” using a credit/debit card. 
To use this system, please visit the school website and click on the “Online Payments” link. You will 
be given a unique password to access the system at the beginning of the Autumn Term. 
 

 
Communication 
 
We recognise that good, two-way communication is essential and the following systems are 
designed to assist:  
 
1. Letters ~ you will receive letters 

electronically to tell you about specific 
events or if we need consent from you.  
 

2. Newsletters ~ once a fortnight, you will 
receive a newsletter electronically from 
the school. This celebrates events that 
have happened as well as letting you 
know about future events.  

 
3. Texting Service ~ you will be able to 

nominate one mobile phone number to 
receive texts from school. We use this to 
remind you of special things that the 
children may need, or to let you know 
about any unexpected changes such as a 
school trip that arrives back later than 
expected.  

 4. Email ~ you can contact the office on 
office@astley.worcs.sch.uk . 

 
5. Website ~ the school has a well-developed 

website that serves as a shop window for 
visitors but also as a resource for parents and 
children. Access to the school diary can be 
gained through the front page. The website 

address is: www.astley.worcs.sch.uk . 
 

6. Twitter ~ @astleyschool regularly celebrates 
pupils’ achievements and is an alternative 
shop window for Astley School. 

 
7. Informal ~ the most frequent, useful and 

effective form of communication is parents and 
staff talking together before or after school. 

 
   
We ask that you do not post photographs of 
other people’s children on social media as you 
do not have parental consent. We also advise 
that you discuss any difficulties your child has 
with other children in school with the class 
teacher. It is much better than trying to sort it 
out with other parents, particularly through the 
use of text or email. 
 
We use a range of technology to enhance 
learning in school whilst also ensuring that 
children are safe online. At every stage we 
talk to them about how to make wise choices 
in their use of technology. You are asked to 
sign our Acceptable Use Agreement in 
support of this as your child begins school. 
 

 

 
 

Optional extras 
 
We offer a range of after-school clubs, these usually cost £3 a session. Information about the clubs 
being offered and which age groups they are open to, is stated on the clubs letter at the beginning of 
each term. We operate an online booking system for clubs and parents sign up for the term. 

mailto:office@astley.worcs.sch.uk
http://www.astley.worcs.sch.uk/
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                                                                                              Personalised Learning  

 

We want our children to love learning 
and to nurture their natural curiosity for 
exploring, discovering and creating. To 
achieve the most that they are capable 
of, we encourage children to develop 
independence, and to willingly take 
decisions and make choices in their 
learning.  
 
We have a well-planned curriculum, that 
is designed to build knowledge, skills 
and understanding over time. We 
ensure that pupils revisit concepts and 
understand how their previous learning 
links to new learning. This enables them 
to be well prepared for high school and 
beyond. 
 

 
Every one of our children is different and unique and each has their own particular needs, interests 
and abilities. We are totally committed to providing for these needs because we want our children to 
be happy, fulfilled, eager and self-motivated. We believe that because of this approach, behaviour in 
our school is outstanding.  
 
We value highly the partnership between ourselves and parents and provide numerous opportunities 
for you to come into school. This includes informal daily contact on the playground, formal parents 
evenings (November and March), class assemblies, information evenings and social events. Parents 
are free to make appointments to speak to their class teacher via the School Office at any time. 
  

The Reception Class Induction Process 
  

It is uncertain, at the current time, whether 
children will be able to spend time in school during 
the summer term. However, as soon as we know 
what is possible, we will make plans and provide 
further details in due course. 
 
On Wednesday 2nd September and Thursday 3rd 
September, Reception Class staff will be visiting 
parents and children at home. (Please see the 
appointment letter in your pack.)  
 
This really helps each child to feel special, and is 
an opportunity for parents to discuss any 
questions that they may have. 
 
The children will then begin school full time on 
Monday 7th September.  
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Preparing Pre-School Children 
 

 
 

 
There are no special ways in which you need to prepare 
your child for starting school over and above what you will 
already have been doing such as: 
 
Social skills 

 Toileting independently 

 Dressing themselves 

 Putting coats on and doing up buttons and zips 

 Using a knife and fork 

 Following simple sets of instructions 

 Encourage turn taking 
 
Reading 

 Make reading an everyday experience that is fun and 
pleasurable 

 Discuss aspects of the story and pictures 
 
Writing 

 Praise any form of writing, even if only your child 
knows what they have written 

 
Maths 

 Simple counting such as going up stairs 

 Sing nursery rhymes 

 Explore pattern 
 
The most important thing is to understand that the above is 
a guide to skills that are helpful, but not essential.  
 
It is going to be counter-productive to try to force a child to 
learn to do up a zip, for example, if they are clearly not able 
to do so. 

 Learning in the Reception Class 
 
The Reception Class is also referred to as the Foundation Stage 
as the children’s experience in this year group provides them with 
a solid foundation for their future learning. The curriculum covers 
communication & language, personal, social and emotional 
development, physical development, literacy, mathematics, 
understanding the world, and arts and design. 
 
Learning in the Reception Class involves learning through play. 
This includes doing things for themselves, exploring and 
investigating, watching, listening and talking, creating and 
communicating. It takes place both inside and outside and can be 
messy! 
 
Children will also receive short focussed activities that progress 
their phonic, writing and numeracy skills. 
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Website 
 
The school website contains many useful 
features such as: 
 A school calendar 
 Newsletters 
 Photographs 
 Policies 
 Latest news 
 Class home learning  
 
Please click on the Essential tab to access 
the Reception 2020 page where you can find 
electronic copies of the documents sent to 
you in the post. 

 

 

 
School Uniform 

 
We are very proud of how smart our 
children look in their school uniform. 
 
They wear a polo shirt and sweatshirt 
embroided with  the school logo and 
available to buy from the School 
Office. 
 
These are worn with grey trousers, 
shorts, skirts or pinafores available 
from a range of outlets in town. 
Black, white or grey socks or tights 
complete the very smart look! 
 
Please ensure that all clothing is 
labelled with your child’s name and 
that any hair accessories worn are in 
the school colours. 

 

 

Assessment 
 
Teachers constantly evaluate what the children 
know and can do and are always happy to share 
their observations with parents. Periodically, 
evaluations are recorded as assessments. The 
outcome of these assessments is shared with 
parents in November and March. A written report is 
sent to parents at the beginning of July. Standard 
Assessment Tests [SATs] are carried out near to 
the end of Year 2 and 6. 

 Foundation Stage Profile 
 
Throughout the reception year, informal 
observations of learning are collected 
together in a profile. These observations 
enable staff to plan appropriately for the next 
steps in their learning. Parents are informed 
about how well each child is progressing 
against expectations for their age. 
Photographic evidence of learning is 
compiled together and shared with parents.   

Our commitment to safeguarding 
 
Safeguarding children is a key responsibility for all staff in school. This includes making sure that the 
school is a safe place, both physically and emotionally. We will discuss with you any concerns we 
have about your child’s safekeeping. We have a duty to refer our concerns on to external agencies in 
more serious cases. Our Designated Safeguarding Lead is Mrs Reakes-Williams and the Deputy 
Safeguarding Leads are Mrs Turbutt and Mrs Wilcox. 
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                         PE Kit 
 
For PE, the children wear a navy T-shirt with 
the school logo and red shorts. 
 

Optional uniform 
 
The School Office sells a range of optional 
items bearing the school logo including a 
reversible waterproof fleece, school cap and 
bookbag. Non-logo items of the uniform can 
be found in town or via the internet. 

 
To avoid the children accidentally hurting 
themselves or other children we discourage 
the wearing of jewellery including earrings 
and studs. If children do wear earrings, they 
will be asked to tape these up during PE as 
a safety precaution. 

 
Holidays 
 
The school is open to children 190 days each 
year. Holidays are not allowed to be taken within 
that time. If you believe that you have an 
exceptional circumstance that requires absence 
from school, permission should be sought in 
writing from Mrs Reakes-Williams. 

 Absence 
 
If your child is ill, please telephone on the first 
morning of absence before 9am to let us know. 
If we don’t hear from you, we telephone just to 
check that everything is okay. A record of your 
child’s absence is made on the school system. 
Where children become ill at school, we will 
contact you. 
 

Medicines 
 
We will administer medicines when prescribed 
by a doctor or when it would be detrimental to a 
child's health or attendance not to do so. Please 
hand any medicines to the office where you will 
be asked to sign a medicines form which 
records the dose to be given and time for it to be 
administered. We can only give medicines with 
your written consent. No children should have 
medicine in their bag. 

 Accidents 
 
We have a number of qualified first aiders on the 
staff. We will inform you of any accidents that 
are minor in nature at the end of the day. You 
will receive a text if your child bumps their head 
so that you can watch out for any subsequent 
drowsiness. If an accident is more serious and 
requires medical attention, we will try to contact 
you immediately. If we are unable to reach you, 
we will arrange for your child to go to hospital. 
 

Events 
 
There are many opportunities for you to come into school during the year from Open Evenings, plays, 
social events and many more. We use many of the occasions as an opportunity for children to build 
confidence through performance whether this is acting, playing instruments, speaking, dancing 
amongst others. A popular event is the class assembly. Each class performs one assembly to their 
parents and the rest of the school during the year.  
 

Annual events are organised by The Friends of Astley School. Every parent is automatically a member 
of the Friends. The committee meets regularly to plan social and fundraising events for the school. 
The Friends raise an impressive amount of money each year to support and enhance the work of the 
school. They also organise some memorable events such as the Christmas and Summer Fairs and 
the Sponsored Walk or Bikeathon. Please come along and support The Friends and Astley School. 
You can also join them on Facebook - Friends of Astley C.E. School. 
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Other services 
 
The school office is happy to put families new to the area in contact with other agencies such as 
scouts, doctors etc. The school nurse is a particularly useful resource and is also able to direct parents 
to other support agencies. Our Early Help offer on the school website also signposts families to 
services that can help and support. 
 

 
Who do I talk to if I have a problem? 

 
The best person to speak to is nearly always your child’s class teacher. Talking informally or making 
an appointment through the office, are ways that you can see your class teacher. Teachers may not 
be able to talk to you immediately as their prime responsibility is looking after the children. If they are 
unable to talk to you straight away, they will contact you as soon as they can, to either talk over the 
telephone or to make an appointment at a time when they can give you their full attention.  
 
If you need to talk about administrative issues, Mrs Bromage [Office Manager] is available in the office 
from 8.30am onwards. 
 

Forms  Why we need it 

Personal  
Information form 

 

This gives us important information such as contact and address 
details. Information from this form is stored in our information 

management system. The person whose details appear as first 
contact will be the person who receives the mobile text alerts. 

Parental consent for local or in school activities is also given on 
this form. This information links to our online payment system. 

It is really important that you inform the office of any changes to 
the information on the form. 

School Image Consent 
Form 

 
This gives school permission to photograph or film your child and 
for you to give consent for the photos and video to be used for a 

range of different purposes. 

Medical Form 
 

 
This form will alert us to any medical conditions, allergies or 

concerns that you may have. 

Technology Acceptable 
Use Agreement  

 
These forms inform you and your child how to use technology 

safely in school. 

Free/Universal Infant 
Free School Meals 

 
This form enables parents to access free school meals. It also 
allows the school to access additional Pupil Premium funding. 

Please do make a confidential application. 

School Uniform Order   
This form enables parents to order clothing items with the school 
logo directly from school. Payment (correct cash or a cheque) is 

upon collection, at a time to be announced. 

 
Other Leaflets 

 Infectious illnesses – this gives you information about how to recognise a range of infectious 
illnesses and how long children should be absent from school. 

 Stay and Play – this gives you more information about our before and after school care club. 

 Behaviour – this tells you how we foster positive relationships in school. 
 

For general school issues you should talk to Mrs Reakes-Williams who is often on the playground at 
the beginning of the day, can be emailed directly, or an appointment can be made through the office. 
It is useful if you can give some indication about what you would like to discuss so that the correct 
information can be available for the meeting. 
 
The staffing list overleaf tells you who is responsible for different areas of the school. 
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So who is who? 

 

Headteacher:             Mrs A Reakes–Williams  

 

Acting Headteacher:                     Mrs B Wilcox [Thursdays] 
 

Teachers:    Mrs R Austin [Willow Class] 

                                                      Mrs L Cross [Ash Class] 

                                                      Mrs K Kneale [Ash & Elm Class] 

                                                      Mrs J Turbutt [Oak Class] 

                                                      Mrs B Wilcox  [Elm Class]                                          
     

Office Manager:   Mrs A Bromage 
 

Admin Assistant:                       Mrs M Hale 

 

Clerk to Governor:                         Mr J Jordan 

 

Teaching Assistants:             Miss J Gourley 

                                                      Mrs M Hale 

                                                      Mrs H Kilgour 

                                                      Mrs N Mallen-Freeman 

                                                      Mrs A Payton                                                     

 

Lunchtime Supervisors:            Mrs K Bosbury 

                                                      Mrs M Hale 

                                           Miss J Gourley 

                                           Mrs N Mallen-Freeman 

                                           Mrs T North 

                                           Mrs K Smith 

 

Stay and Play Supervisors:           Mrs A Payton 

                                                      Mrs T Webb 

                                                                                         

Cleaner in Charge:   Frontline Cleaning 
 

Cleaner:                                 Mrs J Knight  

 

 

 

 

 

 
 



 

Astley CE Primary School Welcome Pack 
 

 

 - 11 - 

Dates 
 
For a full list of dates please see the calendar section of the school website. 
 

Summer Term ends  17th July 2020 
 

Staff Professional Development - 
School closed to children 

 Tuesday 1st September 2020 

Autumn Term begins 
 

 2nd September 2020 

Home visits for Reception Class 
 

 2nd – 4th September 2020 

Reception start full time 
 

 7th  September 2020 

Autumn half term holiday 
 

 26th October – 30th October 2020 

Staff Professional Development - 
School closed to children 

 Monday 2nd November 2020 

Autumn Term ends  18th December 2020 
 

Christmas holidays  19th December 2020 – 3rd January 2021 
 

Staff Professional Development - 
School closed to children 

 Monday 4th January 2021 

Spring Term begins 
 

 Tuesday 5th January 2021 

Spring half term holiday 
 

 15th – 19th February 2021 

Spring Term ends 
 

 Thursday 1st April 2021 

Easter holidays  2nd April – 18th April 2021 
 

Staff Professional Development - 
School closed to children 

 Monday 19th April 2021 

Summer term begins 
 

 Tuesday 20th April 2021 

Summer half term holiday 
 

 31st May – 4th June 2021 

Staff Professional Development - 
School closed to children 

 Monday 7th June 2021 

Summer Term ends 
 

 21st  July 2020 

 

 

 

 

 


